
BOOKING FORM
CONTACT NAME: ………………………………..............................................................
TITLE: Mr/Mrs/Miss     Other: ……………………………...
COMPANY: ………………………………........................................................................
ADDRESS: ……………………………….........................................................................
………………………………...........................................................................................
………………………………................................
POST CODE: …………………………
TELEPHONE NO: ………………………………..............................................................
E-MAIL: ……………………………….............................................................................
------------------------------------------------------------------------------------------------------------------
PLEASE RESERVE PLACE(S) ON THE FOLLOWING COURSE: -

COURSE TITLE: ………………………………................................................................
DATE OF COURSE: FROM: ………./………./………. 
TO: ………./………./……….

LOCATION: …………………………………………………………………………………………...
NUMBER OF PLACES: ……………………………….......................................................
LEARNERS NAME(S): ………………………………........................................................
………………………………...........................................................................................
FULL JOINING INSTRUCTIONS WILL BE ISSUED PRIOR 
TO COMMENCEMENT OF TRAINING

------------------------------------------------------------------------------------------------------------------
METHOD OF PAYMENT

A VAT INVOICE WILL BE ISSUED TOGETHER WITH A SIGNED COPY OF THIS AGREEMENT UPON RECEIPT OF YOUR PAYMENT
CHEQUE 
□
POSTAL ORDER
□
BACS
□
MY REMITTANCE IN THE SUM OF £………………. IS ENCLOSED

LEARNING AGREEMENT AND ACKNOWLEDGEMENT OF BOOKING CONDITIONS OVERLEAF
SIGNED: ……………………………………………… 
SIGNED: ……………………………….

   (Learner)




   (SST)
NAME: ………………………………………………...
NAME: ………………………………….
DATE: ………./………../……….


DATE: ………./………../……….

BOOKING CONDITIONS
1.
All bookings must be accompanied by the appropriate Booking Form and payment and sent to:


Surrey Security Training Ltd


49 Kings Road


West End


Woking


Surrey GU24 9LW


Course fees are payable in advanced

2.
No distance learning materials or pre course study will be dispatched until SST receives the appropriate fee

3.
SST reserves the right to refuse admittance to learners for whom the course fee has not been paid or are considered to be unsuitable for employment within the security industry.

4.
It is the responsibility of the learner or the person making the booking on behalf of a learner to inform SST of any learning difficulties or any physical disabilities that a learner may have that may affect their learning.

5.
Refunds will be made as follows and only for cancellations received in writing and prior to the cut off dates as indicated below: -


I.
At least 28 days prior to the course

75% of the cost


II.
21 days prior to the course


50% of the cost


III.
15 days prior to the course


25% of the cost


IIII.
14 days and under



  0% of the cost

6.
Failure to attend without notice will result in the full course fees being applied.

7.
Learner substitutions will be considered at any time prior to commencement but maybe subject to an administration charge.

8.
SST reserves the right to amend fees and modify the course materials or substitute tutors without notice.

9.
SST reserves the right to cancel a course due to force majeure.  In the unlikely event that this occurs an alternative date or full refund shall be offered.

10.
All information and materials are considered to be accurate at the time of delivery.  SST cannot be held responsible for any unforeseen changes.


For further information please contact Head Office on 01483 480752











